Feedback Planning Form

Explain the purpose of your feedback.  [image: 9,755 Two Men Talking Cartoon Images ...]



Describe specifically what you have observed.  [image: Observing Learning in the Classroom]



Describe the impact of their behavior or actions.  [image: Tips for Communicating with Impact ...]




Give the other person the opportunity to reply?  [image: Active Listening Understanding ...]


Collaborate with the employee to reach solutions.  [image: Can Collaboration Work? - Sharon-Drew]
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